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What do you need?
- Access to your account from your own email provider
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Create an Alias email

Work instruction



Why do you need an alias email?

If you’ve already worked for Vebego before, your 
email address is already registered in AFAS. 
You may only use your email address once!

In which cases are you still registered in AFAS with 
your email address?

• If you have been registered for leaving our 
company for less than a week.

• If you are a temporary worker and are now 
joining as a student or as a regular employee.

• If you and your partner use 1 email address and 
your partner is already working for us

• If you transfer to another Vebego company but 
have not yet been registered as leaving 
employment.

What do you need to create an alias email address?
• Access to your email provider’s account.

The following pages explain how to create aliases 
with the following providers:
1. Outlook/Hotmail
2. iCloud
3. KPN
4. Ziggo
5. Gmail

Note:
The screenshots on the following pages contain the 
text in Dutch!



Outlook / Hotmail

1. Go to account.microsoft.com and log in 
using the “Aanmelden” button.

2. Click “Uw gegevens” > “Accountgegevens 
bewerken”.

3. Click “E-mailadres toevoegen”.
4. Choose: “Nieuw e-mailadres maken en 

toevoegen als alias” of “Bestaand e-
mailadres toevoegen”.

5. Click “Alias toevoegen”.
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https://account.microsoft.com/


iCloud

1. Go to icloud.com/mail and log in.
2. Click the “tandwiel > Instellingen > 

Account”.
3. Click “Voeg alias toe”.
4. Enter the alias address, label and.
5. Click “Maak aan”.
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https://www.icloud.com/mail


KPN

1. Go to email.kpn.com and log in.
2. Click on the desired email account.
3. Go to “Extra e-mailadressen”.
4. Click the plus sign (+) to add an alias.
5. Enter the alias address and click the green 

check mark.
6. Click “Opslaan”.
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https://inloggen.kpn.com/?client_id=B5UrBw5YjCCaJP3xwNdlu9Hf6xEkg9gSr73NyyvI&scope=openid&response_type=code&redirect_uri=https%3A%2F%2Flogin.kpn.com%2FExternal%2FCallback&state=CfDJ8BGrHPGs2UxMvAWom6Ux2WPrndrQmI0sR1CP__EG9iRpLRvSTpLCCYQawW7D4jGqE6zDRZI_UUO6RJ9_MbaPAABpfW-Dm6NXJGv6oygfVpwTQjYidO2Z5J7JJiV0_Na8DiigSBe3HEu9YFq3X8jhmpL6bYgGIMSHtH5f5yTqDaPou6ic6bL2lGOKeYIsrJMc_g_WFF_1vVveBQ4rauMuRG_TSTRrrei0LivX6lK6FJS1Brra3-5WZyQGCutt4DAoFowOY4vRa407FP5c0I4FG16KVMgsR78Hanc5nq9LhP3oM4uUr-VGM7zemp6CB5JywT4jLKemD-NwgjBvHsLMomxY6kQcFNngxEdFylPLRjZBtbRMF43ftwClqbqQLz6zsfnYjaBf33yHJlCXtxaNy0WVW-e_g_nmZTPTo2JKWHtGyEGAl6HT5PAH2ljNwi9029p0ieklyEtL85Wi-iLOdr933lFV7CONGU9uZR4kdjztvbdxRzo3tJDJGwv5dRlc_3Z1JTSjMdrd3kpFiHT8FQBlK9cgCtRrABlifO0GFALyn2qQRJS_cyLT7mzld8W1qUc58jAaVzDSr-6qGsCuo7a9BUYexiL9E-68ZKiHXJj17fPTv17kUB2fbNX4xpVc0GxQQDDA6-5wtdGMlw18XHg


Ziggo

1. Go to ziggo.nl/mijnziggo and log in.
2. Click on “Producten” > “Mijn internet 

beheren”.
3. Click “E-mail instellen” next to the desired 

address.
4. Enter the alias address.
5. Click on “Nu maken”.
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https://www.ziggo.nl/mijn-ziggo
https://www.ziggo.nl/mijn-ziggo


Gmail

1. Use a plus or full stop sign in your email 
address to create an alias.

2. Example: 
keesdegroot+nieuwsbrief@gmail.com or 
kees.degroot@gmail.com.

3. All variations will appear in your regular 
email box.

4. Want to send emails via an alias? Go to 
Settings > All settings > Accounts and 
import.

5. Add the alias address and select “’from” 
when composing an email.
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Need help?
Ask someone to help you, such as a 
colleague, your manager, HR or the key user.
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