
Signing the employment contract

Create account1
Once the employer puts you in their HR system you will receive this message
at the e-mail address that was provided by you.
 
 
 
 

Click on 'deze link'.
This link will direct you to MyAFAS where you can create an account.
 
 
 Click on 'Wachtwoord opvragen' to create an account. 
 
 
 

Versie: 4.1.0
 

What do you need?
- Your mobile phone.
- A computer or laptop.
- Access to your email messages.
 
 



Enter you private e-mail address.
 
 
 

This message will occur after entering
 
 

You will receive an email to set your own password.
 
Click on 'hier' in this e-mail and choose your own password. 
 
 
 

The chosen passowrd must be entered twice. 
 
The password in MyAFAS must meet a number of requirements. MyAFAS helps with this.
 
 
 



After this, you are logged in to a protected part of MyAFAS,
which can only be used for signing the employment contract. 
 
Click on 'Mijn dossier'
 

Sign document 2

Select the task.
You are able to look into/open employment contract and attchments.
 

If you don’t agree and you select this option, your (future) manager will receive a task.
In this case, you agree and select ‘Akkoord en Ondertekenen’.

Click on 'Begin met ondertekenen'.



In the context of security, the signing of the employment contract has a so-called 'two-factor
authentication'. This means that you will receive a confirmation code on your mobile phone number. It is
not possible to sign the employment contract without this code.
 
Enter the confirmation code and click on 'Ondertekenen'. 
 
 
 

You will receive a notification that the signing was succesful. Click on 'Afhandelen'.
 

When you signed the employment contract, you are able to view this in the status field. The status in this
field has been change to ‘Ondertekend’.

Done


